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Account Login 
 
Here’s how to access the online learning environment. 
 

1. Open the browser and type in the virtual school website address (URL).             
http://www.apexvs.com

 
2. Type in the Username and Password and click Login Now. 

 

 
 
 
 

*Note: To register, click the ‘Register Link’ on the Login page. 

http://www.apexvs.com/


ClassTools Achieve Getting Started 
 

A. Account Registration 
 

1. To do this, you will need to go to a special teacher website: 
http://www.apexvs.com/setup 

VERY IMPORTANT: This website is for teachers only! Please do NOT give that 
address to students. 

 
2. Click ‘Register Here.’ Walk through the prompts on this site to create your new 

username and password. 
 

3. It will ask you to search for your school. (If you are having trouble finding the 
school in the search, try entering only the state and three letters of the school 
name. Use a main word from the school name. For example, if your school is 
“Fort Collins High”, enter “Collins” rather than “Fort”.) 

 
B. Create a virtual Classroom. 
 

4. After you log in (and are on the My School page), click Setup Classroom. You 
may then be asked to choose a subject. If so, select the appropriate subject. See 
Step 8 to add additional subjects to your classroom. 

 
5. On the Classroom Setup page, add a Time Period (if desired) in order to 

complete your Classroom Name, and click Submit. 
 

6. If you would like to create another classroom, click the Setup Classroom link 
again. Otherwise, click Go to My School. 

 
C. Classroom Management: Configure Classroom 
 

7. Once you have created a classroom, click the pencil icon to the left of the 
classroom name. This will take you to the Classroom Management page. 

 
8. To add additional subjects to your classroom, click the Configure Classroom 

button. Place check marks in the boxes of all of the subjects you would like to 
add to this particular classroom. Click the Update button at the bottom of the 
page. 

 
9. You can also use the Configure Classroom button to change the name of your 

classroom. Type the new name of the classroom in the top field then click the 
Update button to save your changes. 

 

http://www.apexvs.com/setup


 Setup Classroom 
 
How to Enroll Students 
 

1. Choose a student from the Available Students list. 
 

2. Click the Enroll button to add them to your classroom. 
 
Click the Display Roster button to see a list of your students and their usernames and 
passwords. 
 

 
 

Select a student 
from this list then 
click the Enroll 
button to add the 
student to your 
classroom. 



Setup Classroom 
 
How to Register Students 
 
If you do not see your student's name in the Available Students list, click the Create 
Student button.  Enter your students first and last name and then click the Register 
and Enroll button. 
 

 
 
How to Delete a Classroom 
 

1. Remove all of the students from the classroom. 
 

2. Then, remove the teacher from the classroom. 



Setup Classroom 
 
How to Withdraw Students 
 

1. Select a student from the Enrolled in this Classroom list. 
 

2. Click the Withdraw button to remove them from the classroom. 
 

 
 
 

Select a student 
from this list then 
click the withdraw 
button to Remove
the student o your 
classroom. 

 
 
 

  



My School Page 

Below is an example of student’s My School page.  The additional Tools features for 
mentors and site coordinators will be explained later in the training. 
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Course Window 
 
From the My School page, in the Current Enrollments area, you can click any course 
link to open that course, which opens the Course Window.  We’ve pointed out key 
features in the screen shot below. 
 

 

 

Notice the icons for 
viewing or downloading 
directions or student 
assignments. 
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Each activity within an Apex Learning course has a 'ULA'. ULA stan
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Activity Types 
 
The following activity types are found in Apex Learning Courses. 

 

Activity Type Abbreviation Intent of the Activity 
Typically 
counts 
toward 
grade? 

Study STD Teaches new concepts through multimedia and interactivity N 

Read RDG Directs students to read (copyrighted) materials that are 
on- or off-line N 

Practice PRC Practices, applies, discovers, extends learned concepts Y/N 

Journal JRL 
Practice in which student documents processes, ideas, or 
works through problems and issues – like a portfolio when 
repeated throughout the course 

Y 

Lab LAB 

Practice activity designed to prepare students for offline lab 
work, to simulate lab in the virtual environment, or to 
enable students to work with data as they might experience 
in a laboratory 

Y/N 

Discuss DIS Asynchronous, teacher-supervised discussion Y 

Diag DIA Diagnose areas that need further study – covers an entire 
unit, and study plan links students back to content N 

Review REV Prepares students for Unit-level assessment N 

Quiz QUZ Computer-scored assessment at the lesson level Y 

Explore XPL 
Enrichment or remediation activities that often include 
guided research using external web links. – material is not 
included in assessments 

N 

Test (CST) CST Computer-scored assessment covering content in an entire 
unit Y 

Test (TST) TST Teacher-scored assessment covering content in an entire 
unit Y 

Exam EXM Assessment covering content in an entire semester Y 

Final Exam FEX Assess material in an entire subject (covers 2 semesters) Y 

 



System Check-Up 
 
The System Check-Up detects the capabilities of the computer and software.  Here, 
the user can see what needs to be updated on their system.   
 
As seen below, when the user clicks on the Status icon (red stop sign, yellow caution or 
green ok) they will see a brief explanation as well as a link to the corresponding Support 
Center article. 
 
The System Check-Up is a pop-up page and is pictured below.  This is an important tool 
when diagnosing technical issues on the client-side. 
 

 
 



 Reports 
 
To access more information about student progress, scores, and log in information click 
on the Reports link, select a classroom, and choose a report. 
 
The most useful report for ClassTools teachers will be the Student Progress and Activity 
Scores Report.   You can use the score information from this report to add to your own 
grade book for your class. 
 

 
 

 
 
 
 



Example Report – Activity Scores 
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